Knowsley Events and Safety Advisory Group Event Notification

Please complete each box / tick as appropriate

Event details 

Name of event
	     


Event location
	     


Brief description of proposed event
	     



Event start date / time
	     


Event finish date / time
	     


Estimated maximum number of public attending at any point in time
	     


Estimated maximum number of public attending throughout the overall event
	     


Estimated maximum number of staff/performers attending at any point in time
	     


Contact details of organiser 

Name of organisation/organiser
	     


Name of person in overall control of event
	     


Contact address
	     


E-mail address
	     


Phone number
	     


Mobile number
	     


Event activities
Tick the appropriate boxes below to show the activities, facilities etc. you intend for the event
	 FORMCHECKBOX 

	Alcohol
	 FORMCHECKBOX 

	Fairground equipment / rides
	 FORMCHECKBOX 

	Market stalls
	 FORMCHECKBOX 

	Street Collections

	 FORMCHECKBOX 

	Balloon launch
	 FORMCHECKBOX 

	Fireworks / pyrotechnics
	 FORMCHECKBOX 

	Marquees
	 FORMCHECKBOX 

	Temporary rigid structure / staging

	 FORMCHECKBOX 

	Barbecue
	 FORMCHECKBOX 

	Food / drink concessions
	 FORMCHECKBOX 

	Media / press
	 FORMCHECKBOX 

	Toilets

	 FORMCHECKBOX 

	Barriers / fencing
	 FORMCHECKBOX 

	Horses / donkeys / other animals
	 FORMCHECKBOX 

	Military / re-enactment
	 FORMCHECKBOX 

	Use of council staff within the event

	 FORMCHECKBOX 

	Bonfire
	 FORMCHECKBOX 

	Inflatables e.g. bouncy castle
	 FORMCHECKBOX 

	Motor vehicles
	 FORMCHECKBOX 

	

	 FORMCHECKBOX 

	Carnival / procession/ march 
	 FORMCHECKBOX 

	Live entertainment / Music
	 FORMCHECKBOX 

	P.A. system
	 FORMCHECKBOX 

	

	 FORMCHECKBOX 

	Camping
	 FORMCHECKBOX 

	Mains power supply
	 FORMCHECKBOX 

	Portable generator/s
	 FORMCHECKBOX 

	

	Please include any comments on your event activities or provide details of any activities not covered above:

     



Do you have Public Liability Insurance for your event?  

 FORMDROPDOWN 

Comments:      
Have you considered your arrangements for disposal of waste at your event?  FORMDROPDOWN 

Comments:      
Have you arranged first aid provision? 
  FORMDROPDOWN 

Comments:      
Have you started to write your Risk Assessment & Event Plan?   

 FORMDROPDOWN 

Comments:      
Highway and traffic implications 

Are any footpaths, bridleways or roads that are normally open to the public affected or used as part of the event?

 FORMDROPDOWN 

Comments:      
Are you proposing any directional signing on the highway to direct the public to the event? 
 FORMDROPDOWN 

Comments:      
Do you anticipate the need for any road closures and traffic diversions? 
 FORMDROPDOWN 

Comments:      
Have you considered the need to restrict or control parking on the highway in the vicinity of your event? 
 FORMDROPDOWN 

Comments:      
Are there any car parks to be closed in order to hold the event? 
 FORMDROPDOWN 

Comments:      
How many parking spaces will be available for persons working at the event? 
     
How many dedicated parking spaces will be available for the public attending the event? 
     
Previous Events

Have you been subject to any previous enforcement action e.g. formal notices, legal proceedings in relation to events you have organised?

 FORMDROPDOWN 

If yes, please provide details

	     



Please return your completed form to environmentalhealth@knowsley.gov.uk
Should you have any event safety plan documents please attach them with your notification form. 

Further details on documents to include in an event safety plan are on our web page https://www.knowsley.gov.uk/things-to-do/organised-public-events
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